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All CE information is posted at: https://www.childrensdyslexiacenters.org/continuing-education/  
Note: Current information is posted on the website. Our accrediting body updates their continuing education 
policy and lists of approved options at least once a year. Check the information posted on the website before 
you submit your CE hours.  

1. How often are CEs due? 
a. CE activities are due every 3 years.   
b. Your certificate and/or affirmation certificate includes validity dates (9/1/YEAR through 8/31/YEAR). 
c. CEs are due on 8/1 the year that your certificate ends. 

2. How many CEs do I need to complete each cycle? 
a. A minimum of 30 CEs must be completed every 3 years. 
b. These CEs must follow the guidelines detailed in the CDC’s Continuing education policy. The policy is 

posted on the website. 
3. How will I be notified when my CEs are due? 

a. You will be emailed a link to access your contact information and the electronic CE form. 
b. The links will be emailed around the first of April.  

4. Where can I find details on how to enter my CE hours? 
a. There is a step-by-step guide posted on the website.  

5. Can I submit my hours by email? 
a. All hours are submitted using the electronic form. 

6. Can I submit my hours using my smartphone? 
a. You can only use a computer to submit your hours. 

7. What is a waiver? 
a. Sometimes there are medical or family care situations that interfere with your ability to complete 

your CEs.  
b. A waiver allows you to remain in good standing without submitting CEs. 

8. How do I request a medical/family care waiver? 
a. There is an option in the “Continuing Education” section of the form to request a waiver. 
b. Waivers will only be issued once. 

9. Can I enter some hours and then go back later to enter the rest of my hours? 
a. You need to enter all your hours at one time. 

10. How do I know if my entry was accepted? 
a. After you click on the “SAVE” icon, you will get a message. 
b. If you have an error in your submission, you will have a gold or red pop-up box appear with guidance 

on what you may need to correct. 
c. If you do not get a message after you clicked on the “SAVE” icon, your entry was not processed. You 

should try clicking the “SAVE” icon again since Waivers will only be issued once. 
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11. What do I do if I am on the audit list? 
a. In addition to completing the electronic form, you will be able to upload up to five files. Please have 

all your documentation scanned and saved. Save your documents as PDFs, using the “reduced size” 
option. The size of the uploads is limited. 

b. Once your documents are uploaded and you have submitted, someone will review your CE entries 
and either approve them or contact you directly. 

12. Do continuing education opportunities offered at the Center count for continuing education hours? 
a. Yes, if the activity meets the content guidelines set by IMSLEC (item 2 on page one of the CDC CE 

Policies and Procedures.) Hours for center administrative procedures or training do not count.  
13. Can I enter hours for the Practitioner-2, Mentor, or Therapy courses? 

a. The course must have been taken during the past three-year cycle.  
b. You can submit these courses for 35 CE hours. 
c. Directions on how to enter the hours are included in the step-by-step guide. 

14. The sponsor for an activity is not approved by IMSLEC. How can I find out if a presenter is approved? 
a. There is a partial list of presenters on the CDC website. If the person is not listed there, then you 

need to contact the activity sponsor to request the presenter’s credentials. 
15. Can I just send a printout of my professional development list for my teaching position or another 

professional organization? 
a. You must transfer your approved activities to the electronic form.  
b. The CDC does not check with other professional organizations to see if you are in good standing with 

them. 
c. Note: Some activities provided by school districts will not meet the content and/or presenter 

guidelines. 
16. Can I use training in a curriculum program for continuing education hours? 

a. The CDC does not accept training in an Orton-Gillingham-/MSLE-/Structured Literacy-based 
curriculum for continuing education hours. 

17. Is LETRS training accepted? 
a. LETRS modules are accepted by our accrediting body. 
b. Enter as follows: 

1) Activity Type: Attended Conference 
2) Enter Activity Date 
3) Sponsor: All IMSLEC-accredited courses 
4) Conference Name: LETRS Module # ____ 
5) Activity Hours: # lecture hours on your certificate 

18. What happens if my hours are not approved if I am NOT on the audit list? 
a. You will receive an error message when you submit your log. Read the message and correct the 

item(s) referenced.  
19. What happens if my hours are not approved if I am on the audit list? 

a. You will be emailed and informed which activity(s) is not approved. 
b. You will be able to submit a corrected log for review.  
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20. How will I be notified that my CE hours are approved? 
a. If you are not on the audit list, you receive a link to print your affirmation certificate immediately 

after your log is reviewed. 
b. If you are on the audit list, you will receive the link to print your affirmation certificate immediately 

after your log is reviewed by the clinical team. 
21. So, what’s an affirmation certificate? 

a. The affirmation certificate is a certificate of good standing.  
b. This does not replace your original certificate. 

22. Can I carry over hours from one CE cycle to the next? 
a. No. This is not permitted by our accrediting body. 

23. What if I am retired, don’t want to continue to be certified by the CDC, or forget to submit? 
a. We hope to add an option in the CE submission page to allow you to indicate that you have retired 

and no longer want to renew your certification. 
b. After your current certificate expires, you are no longer certified by the CDC. 

i. Once your certification expires, you will not be able to renew your certification. 
c. If your certification has expired: 

i. You are no longer eligible for employment or further training from the CDC.  
ii. You are not eligible to retake the Practitioner-1 course to regain your certification.  

What’s posted on the website? 

• CE Policy 

o https://www.childrensdyslexiacenters.org/wp-content/uploads/2025/12/CDC-Continuing-
Education-Policy-Revised12-2025a.pdf  

• Low-cost CE Resources 
o https://www.childrensdyslexiacenters.org/wp-content/uploads/2024/03/2024.03-Low-cost-CE-

options.pdf 
• Step-by-Step Illustration of the CE Submission Process  

o https://www.childrensdyslexiacenters.org/wp-content/uploads/2026/03/2026-Step-by-Step-
Guide-for-CE-Submission-Process-Rev.03-04-2026.pdf 

• Due Dates Table  
o https://www.childrensdyslexiacenters.org/wp-content/uploads/2020/09/2020.09.-Due-Dates-

for-Continuing-Education-Hours.pdf  
• Continuing Education Forms and Approved Reading Lists  

o https://www.childrensdyslexiacenters.org/wp-content/uploads/2025/12/2025.12.01-IMSLEC-
CE-Forms-and-Lists.revised.pdf  

• Continuing Education Approved Presenters 
o https://www.childrensdyslexiacenters.org/wp-content/uploads/2025/12/2025.11.15-Verified-

Continuing-Ed-Presenters.xlsx 
• Approved CE Sponsors 

o https://www.childrensdyslexiacenters.org/wp-content/uploads/2025/12/2025.12.01-IMSLEC-
Approved-CE-Sponsors.pdf   
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